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Employee Self-Service > Open Enroliment
Log into: payrollcompany.myisolved.com

and navigate to “Open Enrollment.” Click on the
“Welcome” screen to see information and
resources regarding your benefits.
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Keep or Change Your Coverage

Select the coverage tier you'd like and verify the
individuals listed under “Covered Participants.” I you
decide you no longer want coverage, click, “Waive.

Reminder: If you'd like to enroll a dependent on your plan, they must
be listed as a dependent in step 2.
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enroll or waive coverage.

A beneficiary is a person that is designated by you to receive a benefit, like life
insurance. A dependent is a person who is eligible to be covered under your benefit

w,on

plan. Use the “+" button to add a new person, or use the edit or delete buttons to

make changes to those already listed.
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Selecting a Beneficiary for Voluntary Life

If you are enrolling in life insurance, you must
select a beneficiary. You can divide a
percentage amongst a number of people as
long as it equals 100.
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Benefit enrollment submission

Benefit Election and Deduction Authorization

By submitting these benefit elections, | understand and agree that

= | have elected to participate or opt out of the benefit plans as shown below.

» | authorize my Employer to deduct from my pay any premium ameurnts shown below.
= | understand that most pre-tax elections cannot be changed ar revaked priar ta the ne
= Updates to these elections can be made until the final day of the enrcllment periad.

Submit benefit elections

Verify and Submit Elections

Once you've reviewed your benefit election
decisions, click “Submit Benefit Elections
The “Incomplete” status will change to
‘Complete”
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Benefits > Benefit Enrollment
Open the AEE web app on your
phone and swipe the menu cards
until you find “Benefits.”
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Almost done!

It looks like some items need your attention.
Invalid plan options
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Elestion has not been made

EINISH LATER

Review Your Benefits

You are unable to submit your benefits unless
you have selected or waived all available
plans. Any plans listed in blue can be clicked
on and need you attention.

/ﬂ Benefit Enrollment
Multiple Enroliments Available

You have mare thar ane enraliment perind available.
Select nne to get started

Open Enrollment - Health,
HSA, Visian
15 Open Enrollment - Health, HSA, Vision

PSS Your benefit enrol mentis opsr through September
17,2011

Multiple Enroliments

You may have multiple enroliments
available. Click “Start” to begin. You will
verify your personal, beneficiaries, and
dependent information is correct.

[6) Benefit Enrollment
Benefit Election and Deduction
Authorization

+ I have elected to participate or opt out of the benefit plans

as shown below

« lautnorize my Employer to deduct from my pay any
premium amounts shown below.

« lunderstand that most pre-tax elections cannof be
changed or revoked prior to the next plan anniversary date
unless | experience a "Change in Status” as defined under
the Internal Revenue Code

« Updates to these elections can be made untl the final day
of the enrollment period

SUBMIT BENEFITS

DOWNLOAD

These benefits will start on November 1,2021
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Submit Benefits
Once you've reviewed your benefit election
decisions, click, “Submit Benefits."
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Select Coverage

Health Insurance

Select coverage level to view costs and complete your
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as you enroll or
waive coverage.

SELECT PLAN

Keep or Change Your Coverage

Using the drop down, you select the coverage tier of your
choice. Click on “Cost Analysis” to see more information
about tier and plan rates. Click, “Select Plan," to continue.
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uccess!
our benefits have been submitted

Wie have saved a copy of your enrollment summary in

Employee Dacuments

Need to make a change?
You have until September 17, 2021 to make any changes

DOWNLOAD

These benefits will start on August 19, 2021
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Success! Benefits Submitted

You will receive this success message when you've
submitted your benefits. You can download and review
your benefits in the AEE web app at any time.
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